
How to advertise a job on Oz-Dev
The process has been designed to make it as user friendly as possible for the hiring company, and as informative as possible for job seekers.
To advertise a job on Oz-Dev, email the details in a Microsoft Word document to:

emailozdev [at] gmail.com
If the document contains the following items, it will be put into PDF format and posted online. Please send one document per job.

Items to include at a minimum in your job advertisement are shown in the following checklist:

	Item
	Included (Y/N)

	1. Whether it is a JOB or TENDER

	

	2. How long the job is for (be as specific as possible: i.e. permanent full-time employee; contractor for 12 months continuous input; contractor for 6 months input over 2 years etc)
	

	3. Whether there are any restrictions (i.e. must have right to work in Australia, or must be citizen of ADB member country etc)
	

	4. A clear description of what the project or company is that the person would be working with / on / for
	

	5. A clear description of what skills and experience you are looking for the person to have
	

	6. A clear description of what the terms of reference are for the job
	

	7. How to apply (i.e. submit CV and covering letter via email)
	

	8. When the deadline to apply is
	

	9. What the company website is
	

	10. What is the email address (or other contact method) for correspondence on the job
	


� If it is a JOB this means that you (the hiring company), if you find someone suitable, will hire a person from this recruitment round. TENDER means that you (the hiring company) are in the process of submitting a tender for funding and are searching for team members. If you engage someone to be part of your nominated tender team, if you do not win the tender then there is no job.






